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1. O6mme nonoxkeHnst
1.1. Hacrosmee [lonmoxkenne 06 00pabOTKe MepCcOHANBHBIX JaHHBIX PabOTHUKOB I ocymapcTBEHHOTO
OI0JKETHOTO JTOLIKOJIBFHOTO 00pa30BaTeNbHOTO yupexaeHus aerckoro caaa Ne 69 Kuposckoro paiiona
Cankr-Ilerepbypra (nanee o Texcry - [lonoxenne, OY) pa3paboTaHO B COOTBETCTBUU C HOPMAaTUBHO-
IIPaBOBBIMU aKTaMHU:
- Koncturynuueit Poccuiickoit @enepanuu;
- I'paxxnanckum kojaekcoM Poccuiickoit denepanuu;
- TpynoBsiM koxekcoM Poccuiickoit denepannu;
- xonexkcom Poccuiickoit @enepannu 06 aIMUHUCTPATUBHBIX NpaBoHapymeHusx ot 30.12.2001 Ne
195-®3 (¢ U3MEHEHUSMH U JIOTIOJIHCHUSIMH, BCTYUBIINMHE B ciity ¢ 01.12.2021)
- ykazoMm Ilpesunenta Poccuiickoit @enepaunu Ne 188 ot 06.09.1997 «OO6 yTBepkKIeHUH MEPEeUHS
CBelleHUI KOH(UICHIMAIBHOTO XapaKTepay;
- ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 149-03 «O06 undpopmanuu, HHGOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3alUTe UHPOPMAIIII
- ®enepanbabiM 3akoHOM OT 29.12.2012 No 273-D3 «O6 obpazoanuu B Poccuiickoit denepamnumy;
- @enepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 (B pen. ot 02.07.2021 Ne 331-®3) «O
[IEPCOHAIBHBIX JAaHHBIX»;
- nocranoBienueMm I[IpaBurensctBa PD ot 15.09.2008 Ne 687 «OO6 yrBepxkaeHuu I[lonoxenus o0
0c00eHHOCTSIX 00pabOTKM MEPCOHANBHBIX JAHHBIX, OCYIIECTBIIEMOW 0€3 MCIIOIBb30BaHUS CPENCTB
aBTOMATHU3AIHI;
- nucbMoM MuHucTepcTBa HU(POBOro pa3BUTHUS, CBA3U U MAaCCOBBIX KOMMYHUKaui oT 28.08.2020 Ne
JIb-C-074-24059 «O MeToauyecKuX PEKOMEHAALUAX» U MHBIMU ACUCTBYIOUIUMH (elepallbHBIMU U
pEeTHOHATBHBIMA HOPMAaTHBHBIMH JOKYMEHTaMH B cepe 3alIUThl IEPCOHATBHBIX JAaHHBIX, MTOJTUTHKON
00paboTKH MepcOHaIbHBIX AaHHBIX OV
- ycraBoMm ['BJIOY nerckoro caga Ne 69 Kuposckoro paiiona Cankr-IlerepOypra.
1.2. Tlonoxenue ompenenseT NOPsAAOK paboOThl ¢ MepcoHaIbHBIMU AaHHbIMH B OV couckareneil Ha
BaKaHTHBIE JOJDKHOCTH; paOOTHMKOB, B TOM 4YHCJIE OBIBIINX; UX POJCTBEHHUKOB, a TaKXe TapaHTHH
KOH(HIEHIIMATBHOCTH JMYHOW MH(POPMALMU, KOTOPYIO COUCKATENW M PAOOTHHUKH IPEIOCTaBISIOT
agmunuctparuu OVY.
1.3. Lenbto IlonoxeHnus sBiseTcs 3alluTa NEPCOHATIBHBIX JAHHBIX COHMCKaresnel, pabOTHUKOB M UX
POJICTBEHHUKOB OT HENPAaBOMEPHOIO WM CIy4allHOro JOCTyla, YHUYTOXEHUS, W3MEHEHUS,
OJIOKMPOBAHUS, KOITMPOBAHMSI, PACIIPOCTPAHEHUS U UHBIX HEIPAaBOMEPHBIX AEHCTBUII.
1.4. B nacrosiuiem [lonoxeHnH nCnob3yOTCS CIIEAYIOIINE OCHOBHBIE TTOHATUS U TEPMUHBI:
- NepcoHAJIbHbIEe JaHHble - J100as uHPOpMalUs, OTHOCALIASCA K OIpPENEICHHOMY WIH
OIpeJiesIIEMOMY Ha OCHOBAaHMM Takoil MHpopMmanmu (uznyeckomy auny (CyOBEKTY NEpCOHAIbHBIX
JaHHBIX), B TOM 4HUClE €ro (pamMuiusi, UMs, OTYECTBO, I'0Jl, MECALl, JaTa U MECTO POXKACHHUS, aJipec,
ceMeifHoe, COLMANbHOE, MMYIIECTBEHHOE I0JI0KEeHHe, oOpa3oBaHue, mpodeccusi, T0XO0Jbl, Jpyras
nH(popManus;
- 3alMTA MNEPCOHAJBHBIX [JAHHBIX - KOMIUIEKC MEp TEXHUYECKOT0, OpPraHMU3allMOHHOIO H
OpraHMU3allMOHHO-TEXHUYECKOT0, IPaBOBOIO XapaKTepa, HAlpaBiICHHBIX Ha 3alllUTy CBEICHUI,
OTHOCALIMXCS K OINpPENEIeHHOMY WM OIpeJIeseMOMy Ha OCHOBAaHMM TakoH HWHQPOpMAaLUU
¢buznyeckomy Iy (CyOBEKTY NEPCOHAIBHBIX JaHHBIX - pAOOTHUKY);
- MepCOHAJIbHbIEe JAaHHble pa0oTHUKA - uHpopMalus, HeoOXoaumas paboTONATeN0 B CBS3U C
TPYAOBBIMU OTHOIICHUSIMH U KaCaroIascsi KOHKPETHOTO PabOTHUKA,;
- 0o0IeNOCTYNHbIE MEpPCOHANbHbIC [JaHHbIe Pa0OTHMKA - NEPCOHAIBHBIE JIAHHBIE, JOCTYII
HEOTPaHUUYEHHOT0 Kpyra JIUI, K KOTOPBIM MPEJOCTaBIEH C COrjlacusi pabOTHUKA WM Ha KOTOphIE B
COOTBETCTBUHM C (elepajJbHbIMH 3aKOHAMH HE paclpocTpaHsercs TpeOoBaHHE COOIOIECHUS
KOH(UIEHIMATBHOCTH;
- paldoTHUK - ¢u3MYecKoe JIMIO, BCTYMUBIIEE B TPYAOBbIE OTHOLIEHHS € paboToxaTenemM
(0Opa3oBaTeIbHBIM YUPEKICHUEM );
- paboroaaresib - OpuAMYEcKoe JHULO (0O0pa3oBaTeNbHOE YUPEKICHHE), BCTYIHUBILIEE B TPYHOBBIC
OTHOIIECHUS C paOOTHUKOM,;
- 00pa0oTKa MEePCOHANBbHBIX JAHHBIX Pa0OTHHUKA - JeWcTBHUS (Onepanuu) ¢ MEePCOHATbHBIMU
JaHHBIMU pa0OTHHKA, BKIOYas cOOp, cCHUCTEMaTH3alMi0, HAKOIJIEHUE, XpaHEHUE, YTOYHEHHE
(oOHOBiIEHUE, W3MEHEHHE), UCIOIb30BaHUE, paclpocTpaHeHHe (B TOM YHCIE Mepeaauy),
o0e3nuuuBaHue, OJIOKUPOBAHNE, YHUUYTOXKEHHE MEPCOHATIBHBIX TaHHBIX;



-  dUH(pOPMANMOHHASI CHCTeMa MEPCOHAJIBHBIX JAAHHBIX - HHPOPMAIMOHHAS CHUCTEMA,
MIPEICTaBIISIONIasi cO00N COBOKYIMHOCTh MEPCOHANBHBIX TaHHBIX, COACpXKAIIUXCS B 0a3e MaHHBIX, a
Takke HWH(POPMAIMOHHBIX TEXHOJOTUA M TEXHUYECKUX CPEICTB, TO3BOJISIIOIIUX OCYIIECTBIISATH
00pabOTKy TaKMX NEPCOHAIBHBIX IaHHBIX C HCIOJIB30BAHHWEM CpPEICTB aBTOMATH3AlMU WM 0e3
HCIIOJIb30BaHUSI TAKUX CPEJICTB;

- HMCIO0JIb30BaHUE TEPCOHAJbHBIX JAHHBIX - JEHCTBUS (OIepalyu) ¢ MepCOHATbHBIMH JTaHHBIMH,
coBepiiaeMbie paboTojarereM (YIMOJHOMOYCHHBIM MM JIMIIOM) B IENSAX TNPUHATHS PEIICHUA WIH
COBEPIICHUS WHBIX JCUCTBUN, TOPOKIAOIINX FOPUIUICCKIE TTOCIEACTBHS B OTHOIICHUH PAOOTHUKOB
WJIH IPYTHX JIAIL JIMOO MHBIM 00pa3oM, 3aTparuBaronIux MpaBa u CBOOO bl paOOTHUKOB WJIN IPYTUX JIUII,
- KOH(PHUAEHIHATBHOCTH MEPCOHATBHBIX JAHHBIX - 00s3aTEIbHOE I COOI0IeHNs paboToaarenemM
WM JIUIIOM, TTOTYYHBIIUM JOCTYI K TIEPCOHAILHBIM JaHHBIM pa0OTHUKOB, TpEOOBaHUE HE JOMYCKATh
UX pacrpocTpaHeHus 0e3 coryiacus pabOTHUKA WJIM HHOTO 3aKOHHOT'O OCHOBAHUS;

- YHHMYTO)Ke€HHE TMEePCOHAJIBHBIX [JAaHHBIX - JCHCTBHUS, B pPE3yJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTH COJIEpKAHUE TIEPCOHAIBHBIX JaHHBIX B MH(GOPMAIIMOHHONW CHCTEME IMEePCOHATBHBIX
JAHHBIX WIH B PE3YyIbTATEe KOTOPHIX YHUUYTOKAIOTCS MAaTEPHAIbHBIC HOCUTEIH MEPCOHAIBHBIX JTaHHBIX.
1.5. [lepconasbHBIC TaHHBIE PAOOTHUKOB B COOTBETCTBHHM C 4acThio 2 ctatbu 7 @3 «O nepcoHaIbHBIX
JTAHHBIX» OTHOCSITCS K KaTeropuu KOHPUACHIIMAIbHOW HHPOPMAIIUH.

1.6. Pexxum GezomacHOM 00pabOTKY NMEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasx 003 TMYUBaHUS WU
10 UCTEUYCHHH 75 JIET CpOKa XpaHEHUs, €CJIU MHOE HE ONPECIICHO 3aKOHOM.

2. Ilepeyenn 00padaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX

2.1. OY o0pabaTpiBaeT TMepCcOHANbHbIE JaHHBIE COMCKAaTelel, KOTOpble cojepx arcs B
MPEIOCTABIIIEMbIX UMH JOKYMEHTAX:
- haMuIIusL, UMs1, OTYECTBO (MPU HATHYHHN);
- JlaTa U MECTO POXKJICHUS;
- uHopmaims 00 00pa3oBaHNH, KBATH(DUKAIINY, HATUYUHU CIICUUATbHBIX 3HAHUMN, CTIelUaIbHON
MOJITOTOBKE.
2.2. OY oOpabatbIBaeT cleayIone MepcoHAIbHbIE TaHHbIE pA0OTHUKOB!
- pamuius, UMs, OTYECTBO (IIPU HATUYUH);
- IOMalIHui azipec, Homep TenedoHa;
- CBEJICHUS, KOTOPBIE COJIEPKAT JOKYMEHTBI, YIOCTOBEPSIOLINE JUYHOCTh PaOOTHUKA;
- TOKyMEHTbI 00 00pa3oBaHUM U (WIHM) KBTM(UKALMKU; aTTECTAllUU; O HAINYUU CHEeIMaIbHbBIX 3HAHUH
U TIOJITOTOBKE;
- TOKyMEHTHI BOMHCKOTO y4eTa;
-JIOKYMEHT, MOJITBEPKTAIOLINNA pEerucTpanmio B cucreme UH/IUBU1yaJIbHOTO
(nepconnduumponanHoro) yuera (AU — PET"), CHUJIC;
- TOKyMeHT o npucsoennu MHH;
- TOKYMEHTHI 00 aKTaX Ipa’kAaHCKOTO COCTOSHMUS;
- JOKYMEHTHI O TPOXOXJICHUH MEIUIIUHCKIUX OCBHUJICTEIILCTBOBAHUN M TMPO(YUITAKTHIECKUX
MPUBUBKAX;
- CBEJICHUS O HAJIMYUU COLMATbHBIX JIBIOT;
- TOKYMEHTHI 00 OTCYTCTBUU CYAUMOCTH;
- CBEIIEHHsI M3 aHKEThI, aBTOOMOrpaduu, TMYHOTO JUCTKA IO YYEeTy KaJpOB, HHBIX JIOKYMEHTOB,
KOTOpbIE paOOTHUK 3aIOJIHSET IpU MpUeMe Ha padoTy.

[Ipu 3akI0YeHUn TPYJOBOTO JOTOBOpa U B XOJI€ TPYJOBOM JEATENTbHOCTH MOXET BO3HHUKHYTh
HEOOXOMMOCTH B MPEIOCTABICHUN PAOOTHUKOM JJOKYMEHTOB:
- 0 BO3pacTe AECTEN;
- 0 OEpEeMEeHHOCTH;
- 00 MHBAJTUAHOCTH;
- 0 JIOXOJI€ C MPEAbIAYIIEro MecTa paboThl;
2.4. TlepcoHanbHble JaHHbIE PAOOTHUKOB COAEPIKATCS B UX JIMYHBIX JIeNax, KapToTeKax U 0a3zax
JAHHBIX MH()OPMAITMOHHBIX CUCTEM.
2.5. B cocTaB JOKYMEHTOB, COJIEpKaIlMX IEPCOHAIbHBIC JaHHbIe pab0THUKOB OV, BXOIAT:
— IITaTHOE PaCIUMCaHUE;

— TpyJ0Bas KHI)KKA paOOTHHKA (TIpU €€ MPeOCTaBICHUH PaOOTHUKOM B OYMa)KHOM BHJIE), BBITUCKH
C3B-T/;



— TPYIOBOM 10TOBOP C paOOTHUKOM U JOTIOJIHUTEIbHBIE COTJIALICHUS K HEMY

— TMYHAs MEUITMHCKAsI KHUKKA ¥ IPUBUBOYHBIN cepTU(UKAT;

— IMYHas KapTouka pabotHuka (hopma Ne T-2);

— TPUKA3bI 10 TUYHOMY COCTaBY;

— TIOKYMEHTBHI 110 OIUIaTe TPY/a;

— JIOKyMEHTBI 00 aTTecTallH;

— Tabenu ydera pabodyero BpeMeHu;

- JIMCTKU HETPYJIOCIIOCOOHOCTH

KapTouka yHu(puuupoBanuoi popmer T-2;

- JKypHaJbl ydeTa MpPUKa30B MO OTIYCKaM, JINYHOMY COCTaBY, KOMaHIUPOBKAX, MOOIIPEHUIX U
B3BICKAHMSIX;

- IpyTue JOKYMEHTBI

2.6. OY o0OpabaTpIBaeT CIEIYIOIINE TEPCOHATBHBIE TaHHBIC POJICTBEHHUKOB PAOOTHUKOB: CBEJICHUS,
MpeA0CTaBICHHBIE pa0OTHUKOM B 00beMe KapThl T-2.

2.7. Ilocne n3nanus npukasa o npueme Ha padboty GpopMupyeTcs JMIHOE AeTI0 paOOTHUKA.

JlnuHoe neno BeneTcs Ha MPOTSHKEHUH BCEM TPYIOBOW JESATENbHOCTH paboTHHKA. V3MeHeHus,
BHOCHMBIE B JIMYHOE JIEJI0, TOJHKHBI OBITh MOATBEPKACHBI COOTBETCTBYIOIIUMH JIOKYMEHTAMH.

2.8. JIokyMeHTBI, coJieprKallie NepCcoHalIbHbIE JaHHbIE PAOOTHUKOB, CO3AAOTCS ITyTEM:

- KOTIMPOBAHMs OPUTHHAJIOB;

- BHECEHMUSI CBEICHU B yueTHbIE (POPMBI (Ha OYMaXKHBIX U AJIEKTPOHHBIX HOCUTENSIX);

- MOJTYYEeHHsI OPUTMHAIIOB HEOOXOIMMBIX IOKYMEHTOB;

- pabotHuk OOpa3zoBaTenbHOrO YyupexzaeHus mnoanucbiBaeT Cormacue Ha 00pabOTKy CBOUX
nepcoHaNbHbBIX AaHHbIX (IIpunoscenue Nel)

2.9. [lepcoHanbHbIE TaHHBIE POJICTBEHHUKOB PAOOTHUKOB COAEPKATCS B IMYHBIX JieJaX paOOTHUKOB U
0a3ax JaHHBIX KaJIPOBBIX HH()OPMALIMOHHBIX CUCTEM.

3. Coop, 06padoTKa U XpaHeHHEe NMEePCOHATbHBIX IaHHBIX
3.1. COop mepcoHaNbHBIX JAAHHBIX COMCKAaTeNeH OCyIIecTBiIseT AOJKHOCTHOoe uio OV, koTopoMmy
MOpYyYeH Mo00p KaaApoB, B TOM YHCIE U3 00IIeI0CTYITHOM HH(OPMAIIMK O COUCKATENAX B MHTEPHETE.
3.2. COop mnepcoHaIbHBIX JAHHBIX PAOOTHHUKOB OCYIIECTBIISET JAOJDKHOCTHOE JHMIO Y Camoro
pabotHuka. Eciau mepcoHanbHble JaHHBIE PaOOTHHKA MOKHO IMOJIYYUThb TOJBKO Y TPETHHUX JIHUII,
JOJDKHOCTHOE JIMLO YBeAOMIIIeT 00 3TOM paboTHHMKAa M OepeT y Hero NMHCbMEHHOE COorjlache Ha
MIOJIy4YEHUE JIaHHBIX.
3.3. Coop mepcoHaIbHBIX JAaHHBIX POACTBEHHHKOB PaOOTHHKA OCYIIECTBISET JOJKHOCTHOE JIUIO U3
JOKYMEHTOB JIMYHOTO JIeJIa, KOTOPbIe MPECTaBUI PaOOTHUK.
3.4. O6paboTka epcoOHANbHBIX JaHHBIX COMCKATeNel BeJeTCs UCKIIOYUTENBHO B LENSIX ONpeAeIeHUs
BO3MO>XHOCTH MX TPYJIOYCTPONCTBA.
3.5. O6paboTKa MepcoOHAIBHBIX JaHHBIX PAOOTHUKOB BEJACTCS MCKIIOUUTENBHO B IENAX 0OecreueHus
coOmofieHusl 3aKoHojaTenbcTBa P®, cozpeiicTBUs pabOTHUKAM B TPYJIOYCTPONCTBE, MOIYYEHHH
o0pa3oBaHMs, MPOABWKEHUU MO ciyxOe, obecreyeHuss MX JMYHOW OE30MacHOCTH M COXPAHHOCTHU
MMYILECTBA, KOHTPOJIS KOJIMYECTBA U KaUueCTBA BBIMOIHIEMON UM paObOTHI
3.6. OOpaboTka MepcOHANBHBIX JAHHBIX POJACTBEHHHKOB PAOOTHHMKOB BEJETCS MCKIIOYUTEIBHO B
nensix  obecriedeHust coOMOJeHUst 3akoHonarenbcTBa P®d, peanuzanuu  npaB  pabOTHUKOB,
MIPEYCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEIbCTBOM M HHBIMM aKTaMH, COJAEPXKALIUMHU HOPMBbI
TpynoBoro npasa. [Ipu onpenenenun odbema u copepxanusi 00padaTbIBa€MbIX MEPCOHATBHBIX JAHHBIX
paboTHHKa paboToaTeNb 10JKEeH pykoBoacTBoBaThcsa Konctutynueit PO, TpynoBeiM kosekcom PO u
MHBIMU (esiepaibHbIMHU 3aKOHAMHU.
3.7. Coop u 00paboTKa MEPCOHANBHBIX JAHHBIX, KOTOPbIE OTHOCATCS K CIELUAIbHOM KaTeropuu
(cBeneHus 0 pacoBOM, HALIMOHAIBHON MPUHAAJIEKHOCTH, MOJIUTUYECKUX B3TJIAAaX, PETUTHO3HBIX WIN
¢unocopckux yOSKACHUSAX, COCTOSHUM 370POBBS, JTUYHOM KHU3HH) BO3MOXKHBI TOJBKO C COTJIACHS
CyOBEKTa MEPCOHAIBHBIX JaHHBIX OO B CIEIYIOIUX CIydasX:
— MepCOHANIbHBIC JAaHHbIE O0IEAOCTYITHBI;
—00paboTKa MEepCOHAJbHBIX JAHHBIX BEIETCA B COOTBETCTBMM C 3aKOHOJATEIBCTBOM O
rOCylapCTBEHHOH  COLMAJIbHOW  IOMOLIM, TPYAOBBIM  3aKOHOJATENbCTBOM,  IEHCHOHHBIM
3aKOHOJATENNLCTBOM PD;
— 00pa0oTKa MepcoHaIbHBIX JaHHBIX HE00X0AUMa ISl 3aIUTHI )KU3HH, 3[0POBbS HJIU UHBIX KHU3HEHHO
BaXXHBIX MHTEPECOB CYyOBEKTa MEPCOHAIBHBIX JAHHBIX JHOO *KHU3HM, 3/0pPOBbS WIM MHBIX KU3HEHHO
BaXXHBIX WHTEPECOB APYTUX JIHII, A IOJIYYUTh COTJIaCHe Y CyOBEKTa MePCOHAIBHBIX JaHHBIX



HEBO3MOKHO;
— 00paboTKa NEPCOHANBHBIX JaHHBIX BEACTCS B MEAMKO-TPOPUIAKTHUECKUX LEIAX, B IENAX
YCTaHOBJICHUS] MEAMIIMHCKOTO JMarHo3a, OKa3aHUs MEAMIIMHCKUX U MEIUKO-COLMAIbHBIX YCIYT MpU
YCIIOBUHU, 4YTO OOpabOTKYy TEpPCOHANBHBIX IAHHBIX OCYIIECTBISIET JIMIO, MPOPECCHOHATBHO
3aHUMAIOIIIEECs] METMIIMHCKOM J1eATeIbHOCTHIO U 00513aHHOE B COOTBETCTBUH C 3aKOHO1aTeIbCTBOM PO
COXpaHATh BpaueOHYIO TaliHy;

— 00paboTKy MepCOHATBHBIX MJAHHBIX pErJaMeHTHpPYeT 3aKoHoaaTenbcTBO P® 00 obopone, o
0€30MacHOCTH, O MPOTHUBOCHCTBUU TEPPOPU3MY, O TPAHCIIOPTHON OE30MACHOCTH, O MTPOTHBOACHCTBUU
KOppYNLHH, 00 ONepaTUBHO-PO3BICKHON NEATEIBHOCTH, 00 HCHOJHUTEILHOM IPOU3BOJCTBE JIHOO
YTOJIOBHO-HUCIIOJHUTEIBHOE 3aKOHOAATENBCTBO PD.

3.8. Co0op n 00paboTKa MEPCOHAIBHBIX JAHHBIX POACTBEHHHUKOB PaOOTHUKOB, KOTOPHIE OTHOCATCS K
CHEIUAaIbHON KaTeropuu (CBEACHUS O PACOBOM, HAIIMOHAIBLHON IMPUHAJJICKHOCTH, TMOJIUTHYECKUX
B3TJISaX, PEJIMTHO3HBIX WK PUIOCO(DCKUX YOSKIECHUSIX, COCTOSHUU 3J0POBbS, JIMYHOW >KU3HU), HE
JIOITYCKAIOTC.

3.9. Coop u 006paboTka MEpCOHAIBHBIX JAHHBIX COHMCKATENIEH, paOOTHHKOB M MX POJCTBEHHUKOB O
YJICHCTBE B OOINECTBEHHBIX OOBECIUHEHHSIX WM MPOPCOIO3HON AESITETbHOCTH HE JOMYCKAIOTCS, 3a
UCKITIOYEHHEM CITy4aeB, MPElyCMOTPEHHBIX (heepaabHbIMU 3aKOHAMHU.

3.10. JInunble Aena, TPYJAOBBIE M JIMYHbIE METUIIMHCKHE KHIDKKU C MPUBHBOYHBIMH CEpPTU(UKATAMH
XpaHATCs B OyMa)XHOM BHJIE B Mankax B KaOWHETE 3aBEAYIOLIEro B CHEIHAIbHO OTBEJCHHOW CEKLIUU
ceiipa (mkada mus Oymar), OOECICUMBAIOMIETO 3allUTy OT HECAHKIMOHUPOBAHHOTO JIOCTYIIA
(3aKpBIBAIOIIIETOCS HA 3aMOK).

3.11. JIokyMeHTBI, coneprKaliye JUYHYI0 HHPOpPMALUio O pabOTHHKE, KPOME yKa3aHHBIX B ITYHKTE
3.10. [Tonoxenwus, B IEKTPOHHOM BHJIE B HH(pOopMarmonHoi cucteme «1C: 3aprara u Kaapbi».

3.12. JIoKyMeHTBI COMCKaTelsl, KOTOPHIi He ObUT TPYAOYCTPOCH, YHHUTOXKAIOTCS B TEUEHHE TPEX THEH
C MOMEHTA MPUHATHUS peLIeHUs 00 0TKa3e B TPYAOyCTPOUCTBE.

3.13. JlokyMeHTHI, coaeprKallie MepcoHaIbHbIE TaHHBIE PAOOTHHUKOB U POJCTBEHHHUKOB pPaOOTHHKOB,
MOJJIEXKAT XPAHEHHUIO U YHUYTOXKCHHUIO B CPOKU M B TIOPSIKE, MIPEyCMOTPEHHBIE HOMEHKIIATYPOH /e
Y apXMBHBIM 3aKOHOAATENBCTBOM PD.

3.14. PaGoTHUKM BIpaBe TpeOOBaTb HCKIIOYEHHUS WM MCIPABICHHUS HEBEPHBIX, WM HEMOJIHBIX
MEPCOHATBHBIX JIaHHBIX, a TaK)Ke JaHHBIX, 00pa0OTaHHBIX C HapymIeHUsIMH TpeboBaHM TpymoBoro
KOJIeKca MM MHOTO (hefiepasibHOro 3aKoHa. [lepcoHanbHbIE JaHHBIE OLEHOYHOTO XapakTepa pabOTHUK
BIIpaBe JOMOJIHUTH 3asIBJICHHEM, BBIPAKAIOLIUM €ro COOCTBEHHYIO TOYKYy 3peHus. Ilo TpeboBaHuiO
pabotHuka OV 00s3aHO M3BECTUTh BCEX JIUIl, KOTOPBIM paHee ObUIM COOOLICHBI HEBEPHBIE WM
HETIOJTHBIE MIEPCOHAbHBIE JaHHbIE ATOTO pabOTHHKA, 000 BCEX NMPOU3BEICHHBIX B HUX MCKIFOUYCHUSX,
WCIPABIICHUSAX WU JOMOTHEHUSX.

3.15. Jluma, momyyaromue TMepCOHaIbHBIE JaHHbIE paOOTHHKA, O0sM3aHBl COONIONATh PEKUM
CEKpETHOCTH (KOH(pHIEHIMATBHOCTH). JlaHHOE TMOJIO)KEeHHEe He pacHpocTpaHsercss Ha OOMeH
MIEPCOHAIBHBIMY JJAHHBIMHA PAa0OOTHUKOB B TIOPSI/IKE, YCTAHOBICHHOM (heiepalbHbIMU 3aKOHAMHU.

3.16. 3ammTa nepcoHaNbHBIX JaHHBIX PAOOTHHKA OT HETIPABOMEPHOTO MX MCIOIb30BAHUS WIN YTPATHI
J0JKHA OBITh 0OecriedeHa paboTogaTesieM 3a CUET €ro CPeJCTB B MOPSAKE, YCTaHOBIEHHOM TpynoBbIM
KozaekcoM P®, nnbimu eaepanbHBIMU 3aKOHAMHU.

3.17. Jlnst obecrieueHust BHYTPEHHEH 3alllThI IEPCOHANBHBIX TAHHBIX pAOOTHUKOB pab0TOAATENb:

- perilaMeHTHUPYEeT COCTaB pPaOOTHUKOB, (PYHKIMOHANbHbIE OOS3aHHOCTH KOTOPBIX TPeOyIOT
COOJII0ICHUS peKuMa KOH(PHIEHIIHATIBHOCTH;

- u30uparenbHO U OOOCHOBAHHO pacHpenenseT JOKYMEHThl W MH(OpMAalHI0 MeXAy paboTHHUKaMH,
MMEIOIIUMH JIOCTYII K IEPCOHATIBHBIM JIaHHBIM;

- CBOEBpPEMEHHO oOecreuynBaeT pabOTHUKOB MHPOpMaIHe O TpeOOBaHUAX 3aKOHOIATEILCTBA MO
3alUTe MEPCOHABHBIX JTAaHHBIX;

- oOecrieynBaeT OpraHU3alHIo MOPsIIKa YHUUTOXKEHUS HH(OpMAIUH;

- TIPOBOIUT Pa3bSICHUTENBHYIO paboTy ¢ pabOTHUKAaMU, UMEFOIIIUMH JIOCTYII K TEPCOHATHLHBIM JTaHHBIM,
0 MPEAYIPEKACHUIO yTPaThl CBEACHUI MPU paboTe C MepCOHATbHBIMU JaHHBIMHU.

3.18 3amura CcBeACHWI, XpaHAIMUXCS B OJIEKTPOHHBIX 0a3ax HOaHHBIX paboTomarens, OT
HECAHKIIMOHMPOBAHHOTO JOCTYNa, HCKAKEHHs W YHMUYTOXKECHUS HH(DOpPMAIMHM, a TaKke OT MHBIX
HENpPaBOMEPHBIX JEUCTBUN, oOecreunBaeTcs pas3rpaHUYeHHEM IpaB JOCTyNa C HCIOJb30BAHUEM
YY4ETHOMU 3aIIMCU U CUCTEMOM MapoIIei.

3.19. Jlns obecnevyeHusl BHEIIHEH 3alIUThl MEPCOHAIBHBIX JaHHBIX paboTHHKOB OOpazoBareinbHOE
yupexJIeHue:

- oOecrieynBaeT NOPSIOK MPHEMa, YUeTa U KOHTPOJIS ACATEIbHOCTH TIOCETUTEIIEH;



- OpraHu3yeT MPOITYCKHON PEeKUM;
- oOecrieunBaeT OXpaHy TEPPUTOPUH, 3/1aHUH, TOMEIICHUH.

2.10. B cnywyae BBIABICHHS HEIOCTOBEPHBIX IEPCOHAIBHBIX JaHHBIX pPaOOTHUKA WIH
HEMpPAaBOMEPHBIX JCUCTBUM C HHUMH Ha TEpHOJ MpPOBEPKH paboTomaTenb 00s3aH OCYIIECTBHUTH
OJIOKMPOBAaHUE TMEPCOHANBHBIX JaHHBIX pPa0OTHHKA C MOMEHTa OOpalleHHsl €ro CaMmoro HId €ero
3aKOHHOTO TPEACTAaBUTENS JIMOO TOITYYEHHUsS 3ampoca YIMOJHOMOUEHHOTO OpraHa IO 3alluTe MpaB
CyOBEKTOB.

2.11. Tlpu BBISIBICHWU HEMPABOMEPHBIX NEHCTBHI C MEPCOHAIBHBIMHU JTaHHBIMH PaOOTHHKA
paboTonarens 00s13aH yCTPAHUTD JIOMYIICHHbIE HApYIIEHUs He OoJiee Tpex pabounx JTHEH ¢ JaThl TAKOTO
BBISIBIICHUSL.

B ciiyyae HEeBO3MOKHOCTH yCTpaHEHUS IOMYIICHHBIX HapyIIeHU paboToqaTelNb He MO3JHEe YeM Yepes
Tpu pabouux IHS C JaThl BBISIBICHUS HENPABOMEPHOCTU JEHCTBUH C MEPCOHAIBHBIMU JAHHBIMU
paboTHUKA 00513aH YHHUTOXKUTh NIEPCOHANIbHBIE JaHHbIE PA0OTHHKA.

2.12. B cny4yae oT3pIBa paOOTHMKOM COTJIACHSI Ha OOpabOTKY CBOMX INEPCOHAIBHBIX JaHHBIX
paboTonaTenb 0053aH MPEKPATUTh 0OPAOOTKY NMEPCOHATBHBIX JAHHBIX PaOOTHUKA U YHUUYTOXKHUTH UX B
CPOK, HE MPEBBIMIAIONINHA TpeX pabouux THEH ¢ JaThl MOCTYIUICHUS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE
MPEeIyCMOTPEHO COTJIAIIEHUEM MEXKIY paOOTHUKOM U pabOTOaTEIeM.

2.13. PaboTHUKM ¥ UX TPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI IIOJ TOAMHCH C
JOKYMEHTaMHU OpTraHH3allii, yCTAHABIMBAIOUIMMH MOPSAIOK 0OpabOTKH M 3aIIMTHI MEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB, a TAKXKE OCBEIOMIICHBI 00 WX MpaBax U 00S3aHHOCTAX B 3TOW 00JIaCTH.

2.14. PabGOTHUKM HE JOJKHBI OTKA3bIBAaThCSl OT CBOMX MPAB HA COXPAHEHHE W 3aAIIUTY TaWHBI.
Ecnu B TpynoBom noroBope OyneT coaepkarbesi HopMa 00 0TKa3e paOOTHHKA OT JaHHOTO TpaBa, TO B
ATOW YacTH TPYAOBOM JAOrOBOP OYJIET CUNTATHCS HEACUCTBUTEIHHBIM.

4. locTyl K NePCOHATbHBIM JaHHBIM

4.1. JlocTym K NEPCOHAIBHBIM JIaHHBIM COMCKATEI UMEIOT:
— 3aBeyIONINH (BpHUO 3aBEYIOIIETr0) — B MOJIHOM 00BEME;

- pabOTHUK, OTBETCTBEHHBIH 32 00pabOTKY MEPCOHATBHBIX JaHHBIX — B TIOJTHOM 00bEME;
— Oyxrantep — B 00beMe JaHHBIX, KOTOPbIE HEOOXOIUMBI IJIs OTUIATHI TPY/Ia, YIUIAThI HAIOTOB, B3HOCOB,
MPEIOCTABIICHHSI CTATUCTHYECKON MH()OPMAIIMY ¥ BBITIOJTHEHHS MHBIX 0053aTeIBHBIX I padoToAaTeNs
TpeOOoBaHUI 3aKOHOIATENBCTBA M0 OyXTalITepcKOMy, OIO)KETHOMY M HaJIOTOBOMY yYeTy.

- MEIUITMHCKAs CeCTpa — B 00beMe HEOOXOIUMOM JIJISl OTCIIC)KUBAHUSI COCTOSIHUS JIEN 110 TUTAHOBBIM U
BHEIIJIAHOBBIM METUITUHCKAM MTPO(QUIAKTHICCKIM 00CTICTIOBAaHUSM, BAaKIIMHAIUH.

- CyOBEKT MEePCOHAIbHBIX TAHHBIX
4.3. JlocTyn K epcoOHaIbHBIM JAHHBIM POJICTBEHHUKOB pAaOOTHUKA HMEIOT:

— 3aBEAYIOUTUH (BpUO 3aBEAYIOIIETO) — B TOJTHOM 00BEME;

- pabOTHHK, OTBETCTBEHHBII 32 00pabOTKY MePCOHANBHBIX JAHHBIX — B IOJIHOM 00bEME;
— Oyxrantep — B o0OBeMe€ JMJaHHBIX, KOTOpPhIE HEOOXOJAMMBI Jisi OOEeCHeyYeHUs: COOIIOECHUS
3akoHoAarenscTBa P®, peanuzanuu mnpaB  pabOTHHKA, MPEAYCMOTPEHHBIX  TPYIOBBIM
3aKOHOATEIHLCTBOM W MHBIMHU aKTaMH, COCPKAIIUMU HOPMBI TPYAOBOTO MTpaBa.

- CyOBEKT MEePCOHABHBIX TAHHBIX

4.4. TlepeueHs JUll, JOMYIIEHHBIX K 00pab0TKe MepCOHANBHBIX JAHHBIX COMCKaTeNel U paOOTHUKOB,
yTBEpXKaAaeTcs mpuKa3zoM 3aseayromiero OY.

4.5. TlepcoHanbHble TaHHbIE paOOTHUKOB OOpa30BaTENBFHOTO YUPESKICHUS XPAHITCS HA OYMaXHBIX U
AIEKTPOHHBIX HOCUTEIISAX B CIICIIUATBHO TIPETHA3HAYCHHOM JIJISI 3TOTO TTOMEIICHUH.

4.6. ByMa)XHbIC HOCUTEIIH TTEPCOHATBHBIX JAHHBIX:

- TpyIOBasi KHUKKA;

- )KypHaJI y9eTa TPYIOBBIX KHUKEK;

- )KypHaJ yueTa KOMaHAHPOBOK;

- JINCTKH HETPYIOCTIOCOOHOCTH;

- MaTepHalbl IO Y4eTy pabodero BpeMeHH;

- mu4Has kaprouka T-2;

- PUKA3bI 110 JIMYHOMY COCTaBY;

- BXOJILAsl U UCXOAIIasi KOPPECTIOHIESHINS BOGHKOMATa, CTPaXOBO KOMITAaHUH, CIIY:KOBI Cy/1eOHBIX
MIPUCTABOB;

- INYHbIE JIeNa.

4.7. DNeKTpOHHBIE HOCUTEN IEPCOHATILHBIX JaHHBIX:



- ceTeBoil mporpaMMHo-TexHosoruueckuii komruieke «llapal'pad: JIOY 39» ycraHoBieHHBIH B
KOMIIBIOTEP OTBETCTBEHHOrO0 3a OOpa0OTKY M 3alIMTy MEPCOHANbHBIX JaHHBIX PaOOTHUKOB
00pa30BaTENBHOIO YUPEKACHUS;

- opunmanbHBIN caiT OOpa30BaTEIBLHOTO YUPEIKICHUS.

4.8. B poriecce XpaHEeHHS MTEPCOHAIBHBIX JAHHBIX pa0OTHUKOB HEOOXOAMMO 00eCIeUnBaTh:

- TpeOOBaHMS 3aKOHOJATENLCTBA, YCTAaHABIMBAIONIME IMIPaBUJIa XpaHCHHS KOH(HIACHIHAIbHBIX
CBCJICHUH;

- COXpPaHHOCTb MMEIOIIUXCS JAHHBIX, OrpaHUYEHHE JOCTya K HHUM B COOTBETCTBUH C
3aKkoHoAaTenbcTBOM P® 1 HactosmuM Ilomoxennuem;

- KOHTPOJIb 33 JOCTOBEPHOCTHIO U MOJHOTON MEPCOHAIBHBIX JAHHBIX, UX PETYISIPHOE OOHOBICHHUE U
BHECEHUE 110 MEPE HEOOXOIMMOCTH COOTBETCTBYIOLINX U3MEHEHUM.

4.9. Jloctynmn K TEpCOHAIbHBIM JaHHBIM pPAOOTHUKOB pa3pemiaeTcs TOJNBKO —CHEHUAIbHO
YIIOJIHOMOYEHHBIM JIMIIaM, IPU 3TOM YKa3aHHbIE JMIA JODKHBl MMETh MPAaBO IMOJYy4aTb TOJBKO T€
NIEPCOHAJbHBIC JIaHHBbIE PA0OTHUKA, KOTOPhIE HEOOXOAMMBI JIJIsl BBITOJHEHUS KOHKPETHBIX ()YHKIIHA.
Wuble npaBa u 00s13aHHOCTH pabOoTHUKOB OOpaz0BaTEeIbHOIO YUPEXKICHUS, B TPYAOBbIE 005S3aHHOCTH
KOTOPBIX BXOJUT 00pabOTKa TMEpPCOHAIBHBIX JAHHBIX PAOOTHHUKOB, OIPENENAIOTCA TaKXkKe
JOJPKHOCTHBIMU MHCTPYKLUSIMH.

4.10. MecTo XpaHeHHs IEPCOHATIBHBIX JAHHBIX B IeHTpanu3oBanHoi Oyxrantepun —'IC EMACBY.

5. Ilepenaya nepcoHaNbHBIX JAHHBIX
5.1. PabGotHuku OV, umeroniye AOCTYN K MEPCOHANBHBIM JAHHBIM COHMCKaTeled, pabOTHUKOB U
POJICTBEHHUKOB paOOTHUKOB, TpU Iepelade ITHX JaHHBIX JIOJDKHBI COOJIFOJATh  CICHYIOIIHNE
TpeOOBaHUS:
5.1.1. He coobmaTh nepcoHaabHbIE JaHHbIE PAOOTHUKA TPEThEH CTOPOHE 0€3 MUChMEHHOTO COTIIACHUS
paboTHUKA, 32 MCKJIIOYEHHEM CIy4yaeB, KOrJa 3TO HEOOXOIMMO B IIENIAX MPEAYNPEkKACHUS YIPO3bI
KU3HU W 3JI0POBBI0 pPa0OTHHKA, a TaKKe B CIIy4asX, YCTAaHOBIICHHBIX (eJIepallbHBIM 3aKOHOM
(Hampumep, HECUaCTHBIA clydyail Ha IPOU3BOJCTBE OOS3bIBACT paboToAaTelNss MpuU HEOOXOAUMOCTH
JIOCTaBUTh TOCTPAJABIIETO B YUPEXKACHHE 3JPAaBOOXPAHEHUS, HEMEJICHHO NPOUH(DOPMUPOBATH
POJICTBEHHUKOB TOCTPAJaBIIEero, a Tak)Ke HaMpaBUTh COOOIIEHHE B OpraHbl M OpraHHU3AINH,
onpexaenenHsle TpynoBeiM kogekcom P® (cr. 228 TK P®), unbiMu QenepalbHbIMU 3aKOHAMHU; O
Cllydasix OCTpPOTO OTpaBlIeHHs paboTojaTeNb COOOIIAeT B COOTBETCTBYIOIIMII OpraH CaHUTapHO-
SMUEMHUOJIOTHIECKOTO HA30pa).
5.1.2. He coo0mathk nepcoHanabHble JaHHBIE paOOTHIUKA B KOMMEPYECKHX LIeTsX 0e3 ero mMMChbMEHHOTO
corjacusi.
5.1.3. Ilpenynpeauts JuIl, MOTYyYAIOUINX MEPCOHANBHBIE JaHHBIE PAOOTHHUKA, O TOM, YTO 3TH JaHHBIE
MOTYT OBITh MCIOJIb30BAHBI JIUIIb B IEJNSIX, JUIsI KOTOPBIX OHU COOOIIEHBI, M TPeOOBaTh OT ITUX JIUII
MOATBEPKJICHUS TOTO, YTO ATO MPABUIIO COOIIOICHO.
5.1.4. OcymecTBisATh NEpesady NepCOHANbHBIX JAHHBIX pa0OTHUKA B MpeJienax OJHOro paboToaaTesns
B COOTBETCTBUU ¢ HacTosMM [lonoxxenunem.
5.1.4. TlepenaBaTh mepcoOHANBHBIC JaHHBIC MPEICTABUTENISAM PAOOTHUKOB M COUCKATEJIEH B TOPSJIKE,
YCTaHOBJIEHHOM TPYJOBBIM KOJEKCOM, OTPaHUYNBAsS 3Ty HHPOPMAIIMIO TOJIBKO TEMHU MEPCOHATBHBIMH
JTAHHBIMH, KOTOpbIE HEOOXOJWMBI JUIsl BBIMOJHEHUS (PYHKIUNA TPEACTaBUTENS, TMOATBEPKICHHBIX
JIOKYMEHTAJIBHO.
5.2. Tlepenava mepcoHaIbHBIX JAHHBIX COMCKATENel, paOOTHUKOB M MX POJCTBEHHHKOB PaOOTHHUKOM
OJTHOTO CTPYKTYpHOTO TOJpa3fielieHuss pabOTHUKY JAPYroro CTPYKTYPHOTO TMOApa3EICHHUS
OCYIIIECTBJISIETCSI B TIOPSJIKE W HA YCJIOBUSX, OMPEIEICHHBIX JIOKaTbHBIM akToM OVY. Jluia, KkoTopsie
MOJIy4aloT NMePCOHANIbHBIE JaHHBIE, TOJKHBI OBITH MIPEAYIPEKACHBI O TOM, YTO 3TH JAHHBIE MOTYT OBIThH
WCIIOJIH30BaHBI JIUIIB B IENSIX, JJISI KOTOPBIX OHHU cOOO0IIeHbI. 3aBeayromui OY 1 ynoJHOMOYEHHbBIE UM
TUIIa BIIpaBe TpeOOBaTh MOATBEPKICHUS UCTIOTHEHHSI TOTO MpaBuJa.
5.3. IlepenaBaTh Oe3 coriacusi CyObEKTa MEPCOHAIBHBIX JAHHBIX WH(OPMAIHIO B TOCYJapCTBECHHBIE U
HEroCy/lapcTBeHHbIE ()YHKIIMOHAIBHBIC CTPYKTYpPHI, B TOM YHCIIC€ B HAJOTOBBIC WHCHEKIIUHU, (POHIBI
MEAUIIMHCKOTO ¥ COLMAIBbHOTO CTPAaXOBaHMsI, MEHCUOHHBIM (OHJ, MPaBOOXpPAaHUTENIbHbIE OpraHbl,
CTpaxoOBbI€ areHTCTBA, BOGHKOMAThI, MEIUIIMHCKHUE OPTaHU3AIH, KOHTPOJIHHO-HAA30PHBIC OpTaHbl IPH
HAJIMYUU OCHOBAHUM, MPETYCMOTPEHHBIX B (peiepalibHbIX 3aKOHAX, UJIU 3allpoca OT JaHHBIX CTPYKTYP
CO CCBUIKOI Ha HOPMAaTHBHOE MPABOBOE OCHOBAHUE IS MIPEIOCTABIICHUS TAKOH HHPOPMAITHIH.
5.4. Pa3meniath 0e3 coryacus pabOTHHUKOB B ILIEJSAX oOecrieueHus] HHPOPMAIIMOHHON OTKphITOCTH OY
Ha odurmanpHOM caiite OVY:



5.4.1. Nadopmanuio o 3apeaytonieM OV, ero 3aMeCTUTENSIX, TOM YHCIIC:

— haMuIIHIo, UMS, OTYECTBO (TIPU HATTUYHH);

— JIOJKHOCTB;

— KOHTaKTHBIE TelIe(OHBI;

— aJIpec JIEKTPOHHOM MOYTHI.

5.4.2. Nudopmario 0 MepcoHaILHOM COCTaBE IEIarornyecKuX pabOTHUKOB C YKa3aHHUEM YPOBHS
o0Opa3oBaHMsl, KBATHU(PHUKAIIUU U OMbITA padOThI, B TOM YHUCIIE:

— dhaMWIHIO, UMS1, OTIECTBO (IIPH HATUYHH);

— 3aHUMAEMYIO JJOJHDKHOCTH (JIOJIKHOCTH);

— IPEeroiaBaeMble JUCIUILTUHBL,

— YUYEHYIO CTerneHb (IIPH HAJTMYUH);

— Y4€HOE 3BaHUE (IpU HATMYHH);

— HAaMEHOBaHHWE HANPaBJICHUsI TOJATOTOBKU U (UJIN) CHIEIUAIBHOCTH;

— JIaHHBIE O MOBBIIICHUH KBATM(UKAMH U (UITH) TPOPEeCcCHOHANTBHOM MepenoaroToBke (mpu
HaJU4HH ),

— o0mui cTaxk paboThI;

— CTa)x pabOThI O CHEHATBHOCTH.

5.5. Pagpemats gOoCTYmn K MEpCOHANBHBIM JaHHBIM pPaOOTHHUKOB TOJBKO  CIELUAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TPU 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh MPAaBO IOJIYYaTh TOJBKO TE
MepPCOHANbHBIE JaHHBIE pAOOTHUKA, KOTOPBIE HEOOXOAUMBI JISI BBIMOTHEHHUSI KOHKPETHBIX (YHKIIUH.
5.6. He zampammBarh WHGOpPMAIHMIO O COCTOSHUHM 3J0POBBS PAa0OTHHKA, 32 HCKIIOYEHHUEM TeX
CBEICHUI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJHEHUS PAOOTHUKOM TPYAOBOMH
byHKIHN.

5.7. llepenaBaTh mepcoOHANbHBIE JaHHbIE PAOOTHHKA MPEACTABUTENSIM PAaOOTHUKOB B MOPSIKE,
YCTaHOBIICHHOM TpyIOBBIM KOJIEKCOM U HacTosmmM [lomoskeHreM, 1 OrpaHMYMBATh 3TY HHPOPMAITUIO
TOJILKO TE€MH MEPCOHAIBHBIMU JaHHBIMU Pa0OTHHKA, KOTOpPbIE HEOOXOAMMBI MJisi BBIOJHEHUS
YKa3aHHBIMU MPEJICTABUTEIISIMHA UX (YHKITHH.

5.8. JIroOrbIe nuia, obnanaromme J0CTYIOM K MEPCOHATBHBIM JaHHBIM paOOTHHKOB 00pa30BaTeIHLHOTO
yUpeKIeHUs, 00s3aHbl COOMIOAATh CIENHMATbHBIA PEXKUM HMX HCIONB30BaHUA M 3amuThl. Jluia,
MOJTyYHBININE TIEPCOHANBHBIE TaHHBIE PA0OTHUKA HA 3aKOHHOM OCHOBaHHH, 00S3aHBI HCITOJIB30BaTh X
UCKITIOYUTENIBHO B IEJSIX, KOTOPbIE 3asBISUIUCH TIPU 3alIPOCe COOTBETCTBYIONIEH HH(POPMAIIUH, a TAKKE
HE pasrjamarh TaKylo HHQOPMANWi0 (MCKIIOYEHHUS W3 JaHHOTO IpaBHJAa ONPEACISIFOTCS TOIBKO
benepanbHBIMU 3aKOHAMHU ).

5.9. Jlumo, KoTOpOE MOTydaeT JMIHOE JIEJI0 IPYTroro pabOTHHKA BO BPEMEHHOE MOJIb30BaHHE, HE HMEET
mpaBa JelaTh B HEM KaKue-TMOO TOMETKH, HCIIPABJICHUS, BHOCHUTh HOBBIC 3alUCH, H3BIEKATh
JTOKYMEHTHI U3 JJMYHOTO JeJa WM MMOMEIIATh B HETO HOBHIE.

5.10. OtBeTrcTBeHHBI 3a 00pa0OOTKY MEPCOHAIBHBIX JAHHBIX B YUPEKJICHHH (OMEpaTrop) BIpaBe
OCYIIECTBIATh JCWCTBUS C TOMMEHOBAaHHBIMM B COTJIACMM TEPCOHANBHBIMH JTAHHBIMHU IYyTEM
ABTOMATU3MPOBAHHON 00pabOTKH 1 00pabOTKU 6€3 UCIIOIB30BAHUS CPEICTB ABTOMATH3AITHH.

6. O0s3aHHOCTH pa0OTHHKA M PadoToAaTe/ s B 00J1aCTH NMEPCOHATBHBIX TaHHBIX

6.1. B nensx obecredeHus JOCTOBEPHOCTHU MEPCOHAIBHBIX JAHHBIX pAOOTHHUK 00s13aH:

6.1.1. mpu npueme Ha paboTy B 00pa3zoBaTeIbHOE YUpEKICHUE IMPEJCTaBIATh O cebe T0CTOBEpHBIE
CBEJIEHUs B OPs/IKe U 00beMe, IPeayCMOTPEHHOM 3aKOHoaTeabcTBOM Poccuiickoit @enepannuy;
6.1.2. B cimyyae n3MeHEHUs IEPCOHAITBHBIX JaHHBIX PAa0OTHUKA ((haMIITHS, UMSI, OTIECTBO, aJI[peC MecTa
KHUTEJIbCTBA, MACHOPTHHIE JaHHbIE, CBEIEHUS 00 00pa3oBaHUU, COCTOSIHMM 370pPOBbs (BCIEACTBUE
BBISIBIICHUSI B COOTBETCTBHM C MEIUIIMHCKUM 3aKIFOYCHHWEM IPOTUBOIIOKA3aHUH JUTSI BBITIOJTHEHUS
pabOTHHUKOM €ro JOJKHOCTHBIX, TPYAOBBIX 00s13aHHOCTEH) | T.11.) coo0mIaTh 00 3TOM paboToAaTENIO B
pa3syMHBIE CPOKH.

6.2. PaboTonarens 00s13aH:

6.2.1. OCyIIeCTBIATH 3aUTY MEPCOHANBHBIX JAHHBIX pA0OTHHKA.

6.2.2. ObecnieyuTh XpaHEHUE NEPBUYHON YUETHOM TOKYMEHTALMU IO YYeTy TpyJda M €ro OIaThl, K
KOTOPOH, B YACTHOCTH, OTHOCSTCS JOKYMEHTBI [0 yUEeTY KaJApOB, JOKYMEHTHI 10 YU€Ty UCIIOJIb30BaHUS
pabouero BpeMeHH 1 pacueToB C pabOTHUKAMHU IO OIUIaTe TpyAa U Jp. IIpu 3ToM nepcoHanbHbIe TaHHbBIE
HE JIOJDKHBI XPAHUTBCS JOJIbLIE, YeM ATO OIpPaBJAHO BBHIMNOJIHEHUEM 3a/ad, I KOTOPBIX OHHM
COOMpaNINCh, UK JOJIBIIE, YEM ATO TpeOyeTcsi B MHTEpecax JIMII, O KOTOPbIX COOpaHbl JaHHBIE.



6.2.3. 3amonHeHue JOKYMEHTAIUH, COAepXKale MepCcoHaIbHbIE JaHHbIE PA0OTHUKA OCYIIECTBIATH B
COOTBETCTBUH C YHU(DULIMPOBAHHBIMH (hOpMaMH MEPBUYHON YUYETHON JTOKYMEHTALMHU 10 YYeTy TpyAa
M €T0 OIUIAThI, YTBEPKIACHHBIMH JICHCTBYIOIINM 3aKOHOIATEIIECTBOM.

6.2.4. Tlo nmuceMeHHOMY 3asBJICHHIO PAOOTHHUKA HE TIO3/IHEE TPEX JHEH CO HS MM0/1a4M 3TOT0 3asBICHUS
BBIJJABATh IOCJIEHEMY KOIHUH JOKYMEHTOB, CBS3aHHBIX C pabOTOH (KONMM NpHKa3a O MpHUeMe Ha
paboTy, MpHUKa30B O MepPeBOAax Ha APYryio paboTy, nmpukaza o0 YBOJBHEHHH C pPaOOThI, BBITUCKU H3
TPYAOBOM KHWKKH; CITPaBKHU O 3apabOTHOM I1aTe, Ieproie padoThl Y JaHHOTO pabOTOAATENS U JPYTOE).
Konumu mOKyMEHTOB, CBSI3aHHBIX C PabOTOH, JOJKHBI OBITH 3aBEpEHBl HAUICKALIUM O0pa3oM H
IPEIOCTABIATHCS PaOOTHUKY O€3BO3ME3THO.

6.2.5. Bectu yuer mepernaud NEpCOHANBHBIX ITAHHBIX PAOOTHUKA TPETHUM JIMIAM ITyT€M BEICHUS
COOTBETCTBYIOIIETO JKypHaja, OTPaKAlOIIEro CBEACHHS O IOCTYNHBLIEM 3arpoce (KTO SBISIETCS
OTIIPABUTEJIEM 3aIIPOCa, J1aTa ero MOCTYIUICHHs paboToAaTeN0), JaTy OTBETa Ha 3alpoc, Kakas UMEHHO
uHopManus OblIa neperana MO0 OTMETKY 00 OTKas3e B €€ IPEeJI0CTaBICHUH, JTN00 OrpaHuInBaATHCS
MOMEIICHUEM B JINYHOE JIEJI0 paOOTHHUKA BBIMUCOK, KOMMUKA JOKYMEHTOB H T.II., OTPAXKAIOIINX CBEICHUS
O HOCTYIHBIIEM 3aIPOCE U PE3yJbTaTaxX ero paCCMOTPEHHUS.

6.26. B memsx oOecredeHUs COXPAHHOCTH JOKYMEHTOB IO JHMYHOMY COCTaBY YBOJBbHSEMBIX
pabOTHHKOB B Cllydyae pEOpraHW3allid | JIMKBHIAIMHM OpTaHW3allMHd, a TaKkKe COIHaIbHON
3aIIMIIEHHOCTH TPaXXJaH, BBIMOJHSIONMX pPabdOTy MO TPYIOBOMY JOTOBOPY, BKIIOYAaTh B CBOM
ydpenuTenbHbIe TOKYMEHTHI ITPAaBHUiIa y4eTa i COXPaHHOCTH JOKYMEHTOB I10 JINYHOMY COCTaBY, a TAKXKe
CBOCBPEMEHHOH Iepeiayi WX Ha TOCYIapCTBEHHOE XPaHEHUE NPH PEOPraHU3alNH WM JTHUKBHIAINN
ropunuyeckoro juna (pacnopsokenue [IpaBurensctBa PO ot 21.03.94. Ne 358-p «O06 obecneueHnun
COXPaHHOCTH JOKYMEHTOB I10 IHYHOMY COCTaBY»).

6.2.7. B cmy4yae peopraHu3aliy Win JUKBHIAINN OPTaHU3ALUHN YYET U COXPAHHOCTh JOKYMEHTOB TI0
JUYHOMY COCTaBy, NOpPSJIOK Iepefayd HUX Ha TOCYJapCTBEHHOE XpaHCHHWE OCYIIECTBISATH B
COOTBETCTBHH C MPABWIIAMH, NIPETYCMOTPEHHBIMH YUPEIUTEIbHBIMHU JTOKYMEHTAMH.

7. IlpaBa paGoTHHKA B 00JIACTH NMEPCOHAJTIBHBIX TAHHBIX

B memsx oOecriedeHunst 3alMTHl MMEPCOHAIBHBIX JTAHHBIX, XpaHAMUXCsA y paboTomarens, paOOTHUKU
MMEIOT MPaBo Ha:

7.1. IlonHyro uH(pOpMaLKIO0 00 WX MEPCOHAIBHBIX JaHHBIX M 00pabOTKEe 3THUX JAaHHBIX, B YACTHOCTU
pabOTHUK MMEET MPaBO 3HATh, KTO M B KaKWX IIEJISIX MCIIOJIb3YET MIIH MCIIOIB30BAN €T0 MEPCOHATBHBIE
JaHHBIE:

7.1.2. CBoOomHBII OecIIaTHBIA JOCTYIl K CBOMM TIEPCOHAIBHBIM JAaHHBIM, BKIIOYash MPaBO Ha
NOJTy4eHHe KOMuil J1r000i 3ammcu, cojepkKaliei nepcoHalbHble JaHHbIE PA0OOTHHUKA, 32 UCKIIOYEHUEM
CITy4aeB, MPEeyCMOTPEHHBIX (hefiepalbHbIM 3aKOHOM.

7.1.3. Ompenenenue npeacTaBuTeNeil 1Jis 3allUThl CBOUX EPCOHATBHBIX JAHHBIX.

7.1.4. JlocTyn K OTHOCSIIUMCS K HUIM MEIUIIUHCKUM JaHHBIM.

7.1.5. TpeboBanue 00 HUCKIIOUEHUM WM HCIPABIECHUM HEBEPHBIX, WM HEMOJHBIX MEPCOHATbHBIX
JAHHBIX, a TaKXXe JTaHHBIX, 00pabOTaHHBIX ¢ HapyueHHneM TpeboBanuil HacTosuiero [lonoxenus. [Ipu
OTKa3e paboTojaressl UCKIIOYUTh WM HCIPABHTH TEPCOHANBHBIC TAaHHBIE PA0OTHUK HMMEET IPaBO
3aBUTh B THCbMEHHOM (opme paboTomarento O CBOEM HECOIJaCMM C COOTBETCTBYIOIIUM
000CHOBaHMEM TaKoro Hecornacus. [lepcoHambHbIE TaHHBIE OIEHOYHOTO XapakTepa pabOTHUK MMEET
MIPaBO JIOTIOJIHUTH 3asiBJIEHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

7.1.6. TpeboBanue 00 HW3BEIIEHWW pabOTONATEIIEM BCEX JIMII, KOTOPHIM paHee OBLTH COOOIICHBI
HEBEpHBIE MJIM HEMOJHbIE MEepCOHANbHBIE JaHHble pabOTHHKA, 000 BCeX NPOM3BEACHHBIX B HUX
WCKJTFOUEHUSX, UCTIPABJICHUSIX WX JOMOTHEHHUSX.

7.1.7. ObGxanoBaHue B CyA JIFOOBIX HENPaBOMEPHBIX NeHCTBUN mim Oe3neiicTBust paboronatens Mpu
00paboTKe M 3alUTE €ro NePCOHATBHBIX TaHHBIX.

7.2. Jluna, BUHOBHBIE B HApyLIIEHUHM HOPM, PETYJIHUPYIONIMX MOJy4YeHHEe, OOpabOTKy M 3alluTy
NEPCOHAIBHBIX JIaHHBIX pPAOOTHUKA, MPHUBIEKAIOTCS K JAMCUUIUIMHAPDHOW M  MaTepUalbHOU
OTBETCTBEHHOCTU B TOPSAIKE, YCTAHOBIEHHOM TpymoBeIM KojekcoM P® u uHBIMH (enepaabHbIMU
3aKOHAMH, a TaKXe MNPUBJIEKAIOTCS K TPa)KJaHCKO-TIPABOBOM, aIMHUHUCTPATUBHOM M YTOJOBHOM
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (eiepabHbIMU 3aKOHAMHU.

7.3. HenpaBoMepHBbIii 0OTKa3 paboTofaresnss HCKIIOYUTh MWJIM HCHPAaBUTh IEPCOHANIBHBIE JIaHHBIE
paOoTHHKa, a Takxke Jr000e WHOE HapylIeHHE NMpaB pa0OTHUKA HA 3aIIUTY MEPCOHAJBHBIX TaHHBIX
BJIE€UYET BO3HMKHOBEHHME Yy paOOTHHMKAa IpaBa TpeOOBaTb YCTPAHEHMs HapyIIEHUS €ro mnpaB U
KOMIICHCAIMH IPUYUHEHHOTO TAaKUM HapYIIEHHEM MOPAJIbHOTO Bpea.



7.4. Ecnu mpaBa M 3aKOHHBIE MHTEpechl pabOTHHKAa OBLTM HApYLIEHBI B CBSI3U C pasJIallleHuEM
uHpoOpMaInH, CoJepKallei ero nepcoHaabHble JaHHBIE, WM UHBIM HEIPaBOMEPHBIMHUCIIONb30BaHUEM
Takoi MH(pOpMaIMK, OH BIpPaBe OOPaTUThCA B YCTAaHOBJICHHOM IMOPSAJKE 3a CyA€OHOM3AIUTON CBOMX
IpaB, B TOM YHUCIIE C UCKOM O BO3MEIICHUHU YOBITKOB, KOMIICHCAIIUH MOPAIIbHOTO BPE/Ia, 3aIUTE YECTH,
JOCTOMHCTBA U ACJIOBOU PEILyTalluH.

8. Mepbl o0ecnieyeHust 6€30MACHOCTH MEPCOHATbHBIX JaHHBIX
8.1. K ocHOBHBIM Mepam obecriedeHusi 0€30MaCHOCTH NePCOHANBHBIX JaHHBIX B OY oTHOCATCS:
8.1.1. HasnaueHue OTBETCTBEHHOTO 3a OpraHM3aIUio OO0pabOTKH TEPCOHANBHBIX JaHHBIX. B
0053aHHOCTH OTBETCTBEHHOT'O BXOJHT OpraHM3alusi 00pabOTKH MEPCOHANBHBIX AAHHBIX, 00y4YeHUE U
WHCTPYKTaX paOOTHUKOB, BHYTPEHHUW KOHTPOJb 3a coOmogeHueM B OV TpeboBaHuit
3aKOHOJATEIhCTBA K 3aIIUTE MEPCOHATBHBIX JaHHBIX.
8.1.2. U3nanue moauTHKU OOpaOOTKM MEPCOHANBHBIX JAHHBIX M JIOKAJIBHBIX aKTOB IO BOIpPOCaM
00pabOTKH MEPCOHABHBIX JAHHBIX.
8.1.3. OsnakomiieHHE€ pPaOOTHHUKOB, OCYIIECTBISIOMMX OOpabOTKYy TIEepPCOHANBHBIX JJIAaHHBIX, C
MOJIOKEHUSIMU 3aKOHOAATENbCTBA O MEPCOHAIBHBIX JTAHHBIX, B TOM YHCJIE ¢ TPEOOBAHUSIMHU K 3aIIUTE
MEePCOHANBHBIX JaHHBIX, MOJUTUKOI 00pabOTKH NMEPCOHANBHBIX JAHHBIX U JIOKaTbHBIMU akTamu OV 1o
BOMpocaM 00pabOTKH MEPCOHATBHBIX JAHHBIX.
8.1.4. Onmnpenenenue yrpo3 OE30MaCHOCTH MEPCOHATBHBIM JaHHBIM TpU HX 00paboTke cC
MCTIOJIH30BAHMUEM CPEACTB aBTOMATU3ALIMH U Pa3paboTKa Mep IO 3aIIUTE TAKUX MTEPCOHATBHBIX JAHHBIX.
8.1.5. VYcraHoBineHue TmpaBWJI JOCTyNa K TMEPCOHAIBHBIM JaHHBIM, 00pabaThIBa€MBIM C
MCTIOJIB30BAHUEM CPEJICTB aBTOMATH3AIHH, a TAK)KE PETUCTPALIHS U YIET BCEX JIEHCTBUMN, COBEPIIAEMBIX
C MIEPCOHANBHBIMU JJAHHBIMU B HH()OPMALIMOHHBIX CHCTEMaX, KOHTPOJIb 32 IPUHUMAEMbIMH MEpPaMU 110
obecriedeHn0 0€30IacHOCTH TMEePCOHATBHBIX JaHHBIX M YPOBHS 3AIIWIICHHOCTH WH(MOPMAIMOHHBIX
CHCTEM.
8.1.6. Yder MalIMHHBIX HOCUTEIICH MePCOHATBHBIX JAHHBIX.
8.1.7. [IlpoBenmeHue MeponpusATHH TpH OOHAPYKEHHH HECAHKIIMOHMPOBAHHOTO JOCTYyMa K
MEPCOHAIBHBIM JIaHHBIM, 00pa0aThIBAEMbIM C UCIIOJIB30BAHUEM CPE/ICTB aBTOMATU3AIIUH, B TOM YHCIIE
BOCCTAaHOBJICHHE TEPCOHANBHBIX JAaHHBIX, KOTOpbIE OBUTM MOAMMDUIIUPOBAHBI WM YHHYTOMKECHBI
BCJIE/ICTBHE HECAHKIIMOHUPOBAHHOTO TOCTYIA K HUM.
8.1.8. Omenka Bpena, KOTOPBIA MOXET OBITh MPUYMHEH CYOBEKTaM MEPCOHAIBHBIX JAaHHBIX B Cllydae
HapyLeHHs 3aKOHOJIATeNIbCTBA O MEPCOHAIBHBIX JIaHHBIX, OLIEHKA COOTHOLIEHUS YKAa3aHHOTO Bpena U
MIPUHUMAEMBIX Mep.
8.1.9. BHyTpeHHMII KOHTpPOJIb MU (MJIM) AyOUT COOTBETCTBUS OOPAaOOTKM NEPCOHANBHBIX JaHHBIX
TpeOOBaHUSAM 3aKOHOAATEIbCTBA.
8.1.10. ITyOnukarwsi HOTUTUKA 0OpabOTKH MEPCOHATBHBIX TaHHBIX M JIOKAIBHBIX aKTOB MO BOIIPOCAM
00pabOTKU MEPCOHANIBHBIX TAHHBIX Ha OpHUIHaIbHOM caiite OVY.

9. OTBETCTBEHHOCTD
9.1. Jluna, BUHOBHBIE B HApYIICHUH HOPM, PETYIHPYIOIIUX 00pabOTKYy M 3alIUTy MEpCOHATHHBIX
JAHHBIX COMCKAaTele Ha BaKaHTHBIE [OJDKHOCTH, PAOOTHHKOB, B TOM YHWCIE OBIBIIMX, M HX
pOHCTBeHHI/IKOB, HpI/IB.]'IeKaIOTCSI K )IPICHHHHI/IHapHOﬁ 158 MaTepHaﬂBHOﬁ OTBETCTBEHHOCTH, a B cnyqaﬂx,
YCTaHOBJICHHBIX 3aKOHOIATENECTBOM P®D, — K rpaykAaHCKO-TIPaBOBOM, aIMUHUCTPATUBHOM U YTOJIOBHOMN
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMH.
9.2. MopaibHBIi Bpel, TPUYNHEHHBIN COMCKATENsIM Ha BaKaHTHBIE JOJDKHOCTH, paOOTHHKAM, B TOM
qriclie OBIBIIUM, U MX POJCTBEHHUKAM BCIIEICTBHUE HAPYILICHUS UX MPAB, HAPYIICHHS IPABUI 00pabOTKH
HepCOHaJ'II)HI)IX JaHHBIX, a TaKXeE HeCO6J'IIO)IeHI/ISI Tpe6OBaHHﬁ K 3aIlIuTe HepCOHaJ'II)HI)IX JaHHBbIX,
MOANIE)KUT BO3MEIIECHUIO B TOPSAIKE W HA YCIOBHUSX, MPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM PO.
Bo3menieHre MOpallbHOTO Bpella OCYIISCTBIISETCS HE3aBHCHMO OT BO3MEIICHUS HMYIIECTBEHHOTO
BpeJla U TOHECEHHBIX CYObEKTOM MEePCOHABHBIX JTAHHBIX YOBITKOB.
9.3. Jluma, B 0053aHHOCTh KOTOPBIX BXOJWUT BEJCHUE MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, 00S3aHBI
00eCreunTh KOKIOMY BO3MOKHOCTh O3HAKOMJICHHSI C TOKYMEHTAMHU M MaTepuaiaMy, HETIOCPEICTBEHHO
3aTparuBarOIIMMH €ro IIPaBa U CBOOO/IBI, €CIIM HHOE HE MPETYCMOTPEHO 3aKOHOM.



[Ipunoxenne Ne 1
COI'VIACHE
Ha nepenavy u 00padoTKy MePCOHAIbHBIX JAHHBIX
cy0ObeKTa nepCcOHAJbHBIX JAHHBIX

B cunty noroBopa o OyxrantepckoM 00cTy>KUBaHUU OT No ,
saxroueHHoro Mexxay 'BJI0Y nerckum cagom Ne 69 Kuposckoro paiiona Cankr-IletepOypra
apisonerocs padorogarenem, u Cankr-IleTepOypreckium rocy1apcTBEHHBIM Ka3€HHBIM YUpPEkKISHUEM
«entpanuzoBannas Oyxrantepus agMuaucTpanuu Kuposckoro paitona Cankrt-IlerepOypray,

A, ,

®.11.0. N0JIHOCTHIO

MIPOKUBAIOIIUH(-as1) TT0 aapecy

aJipec MEeCTa )KHUTENbCTBA 110 ITACHOPTY

, IacCIIopT: )
cepusi, HoMep

BBIJaH

CBEACHUS O IaTE BbIAA4U ITaCIIOpTa U BBIAABIIEM €TI0 OpraHe

HACTOAIIMM JIal0 CBOE COIJIacHe Ha Mepeady padoroaareneM U 00pabOTKy MOUX NEPCOHAIBHBIX
nanHbIx CaHkT-IleTepOyprckum rocyapCcTBEHHBIM Ka3eHHBIM yupexaeHueMm «LlenTpann3oBannas
Oyxranrepusi anmunuctpauuu Kuposckoro paiiona Cankr-IlerepOypra» (nanee — YupexaeHue),
3apeructpupoBaHHbIM 110 aapecy: 198095, r. Caunkr-IletepOypr, mp. Crauek, . 18.

S taxke naro cBoé cornacue Onepatopy ['ocynapcTBeHHON HHPOPMAITMOHHOM crucTeMbl CaHKT-
[lerepOypra «EmuHas uH(OPMAIMOHHO-aHATUTHYECKAas CHUCTeMa OHKETHOro (OyXraiaTepcKoro)
yueta» (nanee — 'MMC EMACBY) (Komurer ¢unancoB Cankr-IlerepOypra, 3aperucTpupoBaHHBINA MO
aapecy: 191144, r. Canxt-IlerepOypr, yin. Hosroponckas, a. 20, autepa A) Ha 00paOOTKYy MOUX
nepcoHasbHbIX JaHHbIX B I UIC EMACBY.

JlaBas HacTosiIEe COTIacue, s IEMCTBYIO CBOEH BOJIEN U B CBOMX MHTEPECAX.

Cornacue maercsi MHOIO JUTSI II€TICH: MCIIONHEHHS TPYIOBOTO 3aKOHOIATEIhCTBA, UCTIONHEHUS
3aKOHOJATENIbCTBA B c(epe COLMAIBHOIO CTpPaxoBaHUs (Tepenaya OTYETHOCTU M JIp.), IEHCHOHHOTO
3aKOHOJIATEICTBA, HAJIOTOBOTO 3aKOHOJATENbCTBA, MCIIONHEHHs TPeOOBaHWHN APYrux QenepaabHbIX
3aKOHOB M PacIpOCTPAHSETCS Ha CIIEAYIONINE TIepCOHAIBHbIC JAaHHBIE:
dbaMunus, uMs, OTYECTBO;
uH(popMalus o cMeHe (haMUINU, UMEHHU, OTYECTBA;

OJI;

JlaTa poXKICHHUS;

MECTO POXKICHUS;

TpaXXIaHCTBO;

JOKYMEHT, YJIOCTOBEPSIONINN JINYHOCTH (CepHsi, HOMEp, KOT/1a M KEM BBIIaH);

CBEJICHUS U3 3allMCel aKTOB IPAXKAAHCKOTO COCTOSHHUS;

MECTO JKUTEJIbCTBA M JlaTa PErucTpaldd MO MECTY KUTEIbCTBA (CBEACHUS O PErUCTpaIluH
M0 MECTY MpeObIBaHUs — a/Ipec, aTa PETUCTPALMU U CPOK JeHCTBUS);

HOMEpa KOHTAKTHBIX TelIe(OHOB;

CEeMEMHOE ITOJIOKEHHE,

COCTaB CEMbH;

CBEJICHUS O HAIMYWU JCTEH, UX BO3pacTe, MecTe yueOnl (paboThl);

CBEICHMSI, CO/IepKAIMECS B TPYIOBOM JIOTOBOPE, TPakIaHCKO-TIPAaBOBOM JIOTOBOPE, 1I0TOBOPE
0 MaTepHaIbHOI OTBETCTBEHHOCTH;

CBEIEHUS O TMIOJYYEHUH MNPO(YECCHOHAIBHOTO W JIOTIOJIHUTEILHOTO  00pa30BaHUs
(HamMeHOBaHUE O0OPA30BATEIBPHOTO YUPESKACHHS, CIHEIUATBbHOCTh W KBaTU(UKAIUSA T10
JOKYMEHTY 00 00pa30BaHUU; JOKYMEHT 00 00pa30BaHUM, KBaTH(PHUKAINK, HAUMEHOBaHHE
JTOKyMeHTa 00 00pa3oBaHUU, €T0 CEpUs U HOMEP, AaTa BbIIa4yn);




CBeJIeHUs 00 YpOBHE CIEIHAIbHBIX 3HaHUH (paboTa Ha KOMIBIOTEpE, 3HAHUE MHOCTPAHHOTO
SI3BIKA);

CBEJICHUS 0 PO ECCHOHATILHON MEPETIOATOTOBKE, TOBBIIICHUH KBATU(DUKALUHU, CTAXKHUPOBKE;
CBEJICHUS O TPYJOBOI EeSTEIbHOCTH, OOLEM TPYIOBOM CTAXKE;

CBEJICHMSI O 3aHUMAEMOM JI0JKHOCTH;

CBECHMSI O KJIACCHBIX UNHAX, BOCHHbBIX U CIIELUATIbHBIX 3BAaHUIX;

CIELIMAJIBHBIC IIEPCOHAJIBHBIC JaHHBIE: CBEICHUS O COCTOSIHUM 310POBbs U €r0 COOTBETCTBUU
BBIMOJIHAEMON padoTe, HAIWYMHM TPYNNbl WHBAIMAHOCTH W CTENEHW OTPAHUYCHUS
CHOCOOHOCTH K TPYLOBOH JESITEIbHOCTH;

CBe/IeHUs 00 OTIYCKax U KOMaHIUPOBKAX;

CBEJICHUS O IPOXOXKICHUU aTTECTALUU U c/ladye KBAIN(UKALMOHHOTO SK3aMEHa;

CBEJICHUS O HarpaXkJICHUHU (TTIOOLIPEHHH);

MaTepHalIbl CIIy>KEOHBIX IPOBEPOK, PaCCIIETOBaHMIA;

CBEJCHMS O B3bICKaHMSIX;

PEKBU3UTHI HACHTU(UKATMOHHOTO HOMepa Hanoromatensiuka (MHH);

PEKBU3UTHI CTPAXOBOTO HOMEpA MHAWBUAYAIBHOTO JUIEBOrO cuera B IleHcmonHoM (onIe
Poccuiickoit ®eneparuu (CHUJIC);

CBEJICHUS O JI0X0J1aX pabOTHHKA; MH(POPMAIIUS O BBITUIATAX U yICPKAHUAX;

CBEJICHUS O COIMAIBHBIX JILIOTAX;

0aHKOBCKHE PEKBU3UTHL;

Hacrosmee cornmacue mpenocTaBiseTcs Ha OCYIIECTBIECHUE JTH00BIX NeNCTBUIIIO
00paboTKe MOUX NEpPCOHANbHBIX JAHHBIX JUIS JOCTHXKEHMS YKa3aHHBIX BBIIIE NI, BKIIOUas
cOop, 3ammuch, CUCTEMATH3aIMI0, HAKOIUIEHHE, XpaHeHHWe, yTOuyHeHHe (OOHOBJIECHHE, HM3MEHEHHE),
U3BJICUEHHE,  HCIIOJIb30BaHWE, IHepenady  (pacmpocTpaHeHWe,  IpelocTaBlieHHe,  JOCTYMH),
o0e3nnunBaHue, OJOKMPOBAHWE, YAAJICHHE, YHUYTOXKEHHE, B COOTBETCTBHHM C TpeOOBaHUIMH,
ycTaHOBIeHHbIMU DenepasibHbIM 3akOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX JaHHBIXY,
MPUHATBHIMU B COOTBETCTBUU C HUM HOPMaTUBHBIMU ITPABOBBIMU AKTaMH, JIOKAJIbHBIMU HOPMaTHUBHBIMU
aKTaMu YUpeKIeHUsl.

VYupexknenne u Omnepatop MC EMACBY BnpaBe ocCymiecTBIsTH ACUCTBUS C MOUMU
NEPCOHAJIBHBIMH JIAHHBIMHU ITyTE€M aBTOMATH3UPOBAaHHON 00pabOTKMU U 00pabOTKH Oe3 UCTIONb30BaHUS
CPEICTB aBTOMATHU3aI1H.

Hacrosiee cormacue neicTBYeT €O JHS €T0 MOAIMUCAHUS U 10 TOCTHKEHUS 1ee 00padoTKu
MEPCOHANBHBIX JAaHHBIX, YKA3aHHBIX B JJAHHOM COIJIACHM, B TE€UYEHHE NepuoAa JIEHCTBHUS TPYIOBOTO
JIOTOBOpa M IIOCJIE €r0 NPEKpalleHHUs B TEYEHHE CPOKAa XPAHEHUs JOKYMEHTOB, COAEPXKAIIUX MOHU
MepCOHANbHbBIE JaHHbIE, YCTAHOBJIIEHHOTO JEHCTBYIOIUM apXHUBHBIM 3aKOHOAATEIBCTBOM, JTMOO JAOIHS
OT3bIBa COJIacus Ha 00pabOTKY MEPCOHABHBIX TaHHBIX B MTUCbMEHHOH (hopMme.

« __» 20 1.

MTOIITHCH ®.1.0.
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